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BBELEHWE

BBEAEHWE

Ob6Lwme nonoxxeHns

JlaHHOe PYKOBOACTBO NMpefHa3HaueHo 415 Nob30BaTeNel CUCTeMbl PACNPEAeNEHHOrO KOMMbIOTEPHOTO
AOKYMEHTMPOBAHNA YCTHOM peun «HecTop», 3aperncTpuMpoBaHHbIX B He B POAM  aAMUHUCTPATOPa
cTeHorpadrpoBaHms.

HacTtosuiee  pykoBOACTBO — COMEPXMUT — OMMCaHUA  AEMCTBUM MO YNpaBleHuio  MpOoeKTamu
CTeHorpadupoBaHus, BKIOUas PyKOBOACTBO MEHeKepaMm 1 rpynnamin onepaTopos CTeHorpadupoBaHus.

B pykoBoACTBe npuBeneHbl OnvcaHme GYHKLMA U BO3MOXKHbIX BapUaHTOB KOMaH, C MOMOLLbIO KOTOPbIX
AMVHUCTPATOP CTEeHOrpadrpOBaHMs BEIMOMHAET CBOK PaboTy.

HacTtosllee pyKOBOACTBO He 3ameHsieT yuebHylo, CrpaBOYHYlO NUTepaTypy, PyKOBOACTBA OT
NPOW3BOAWTENA OMNEepPaLMOHHON CUCTEMBI U TeKCTOBOro pefaktopa Word, npoune MCTOUHMKIN MHbOPMaLIMN,
ocBellatouve 1nx paboTy.

CornawweHua n obosHavyeHusA
B pykoBoACTBE NPUHATHI Cnefytolme TMnorpadcKkmne cornallerns:

Dopmat 3HaueHne
OObIYHbIN OCHOBHOW TEKCT PYKOBO/CTBA
Kypcus [pUMeHAETCA ANA BblAENEHNA NepBOro NoABeHA TePMMHA, 3HaYeHMe KOTOPOro

NOACHAETCA 30eCh Ke UKW AAETCA B NoApasaene «TepMunHbl U onpeaeneHus».
Takxe NpUYMeHAEeTCA ANA NPUBEYEHNA BHAMAHWA NOAb30BaTENA M ODOPMIEHMA

NpUMeYaHui.

MonyxnpHbin [MprMeHAeTCA A4NA HanMCaHMA HAaVMEHOBAHMIA 3arOfTOBKOB OKOH W BKNA[OK B HUX, MMEH
KOMaH[, KHOMOK W APYTVX YMPaBAAIOLLMX SNIEMEHTOB OKOH (MepeknoyaTtenen,
CENEKTOPHbIX KHOMOK), @ TakKe HalMeHOBaHMI Nofen BBOAA, PACKPbIBAIOLLMXCA CMMCKOB
VI APYrMX MHOGOPMaLMOHHBIX 31eMeHTOB MHTepdelca.

MonyxupHeit [MpUMeHAeTCA ANA HaNMCcaHNA HAMMEHOBAHWI NANoK, GaloB Pa3NMYHOro TUMNa 1 NyTen

cus
Kyp AOCTYNa K HUM.

CnoBocoYeTaHVe «LEeNYOK MblLbo» NnpMMeHAETCA 1A 0003HaYeHKs OAHOKPATHOrIO, a «[IBOMHOM
LEeSTHOK» — 6bICTpOI'O ABYKPATHOIO HaXaTWA Ha NIEBYIO KHOMKY MaHUMYNATOPA TUlMa «MblLLb».

CnoBocoyYeTaHne «HaXaTb KHOMKRY (MM HaxaTb Ha KHOI_IK}/)» O3Ha4aeT. «HaBeCTW yKa3aTe/lb Mblll Ha
KHOMKY, 1 BbIMOJIHUTb LLETHOK MbILLbIO».

Hwxe npuBeaeHbl npumepbl OGOPMAEHMA MaTepmana PYKOBOACTBA, YKa3blBalOWME Ha BaXHOCTb
CBeAEeHWI.

& BHuMaHune — BakHble CBeAeHNS, YKa3aHWe Ha NencTBnA, KOTOPbIE HEO6XO)J,I/IMO BbIMO/THATE B

0bA3aTeNbHOM NOPALKE.




BBELEHWE

Eail lMpumeyaHue — caedeHusa pekomMeHOames1bHo20 Xapakmepa, Ha Komopele He0bXo0uMOo 0bpamuMmMe
8HUMAHUE.

Bbibop MeHto NoKasaH Npu MOMOLLM CTPENKK -+, Hanpumep, TekcT @alis—Bbixo0, foMKeH MOHUMATbCA
Tak: BblbpaTb MeHio Mann, 3aTem noameHio Boixoa 13 meHio @ann.

TepMI/IHbI norpeneneHnAd

B PYKOBOACTBE MCMONb3YOTCA Ciedytoumne TePMnHbI 1 onpedeneHna:

JlokymeHm — 3To 0bblUHbIN foKyMeHT Microsoft Word, oTKpbIThIi B aKTVBHOM OKHe pefakTopa. Ecnm
AOKYMEHT OTKPbIT ANA PaclundpOBKM, TO OH COAEPKMT 3BYKOBblE METKM. [JOKYMEHT MOXET COfepKaTb TeKCT
OTAENbHOrO GpParMeHTa UV TEKCT UTOFOBOrO AOKYMEHTA.

38yK08aA Memka — 3TO CheLvanbHbl HEBUAMMAA MeTKa (3aknagka AokymeHTa, Bookmark). O6blyHO
3BYKOBble METKM CKPbITbl, UTOObl He OTBReKaTb BHUMaHWe onepaTtopa. 10 yMOMuYaHWIo, 3BYKOBble METKMU
BCTABMAIOTCA B IOKYMEHT Kaxkable 5 CeKyHf, e HabpaHHbI TEKCT Nocse npeablaylen MeTku npesoiaeT 10
CMMBONOB. Yem Hosblie 3BYKOBbIX METOK OyfET BCTABNEHO, TeM TOUHee OyaeT BbINMOMHATLCA MOUCK 3BYKOBOMO
GparmeHTa no TekcTy.

38ykogol ¢patin (GoHorpamma) — 370 Gaiin, KOTOPLIN XPaHWUTCA Ha CepBepe W COAEPXKMUT 3BYKOBYIO
MHGOPMaLMIo, MOCTYNatoLLY0 ANA AanbHenwen 06paboTKu.

[Tpoekm cmeHoepagpuposaHus — COBOKYNHOCTb PECYPCOB MO NpeBpaLieHnio GOHOrpammMbl MEPONPUATAA
B CTEHOTrPAMMY.

Paboyas cmeHoepamma — CTeHorpamma co cny»kebHon nHbopmMaLimen o paclindpoBaHHbIX GparmeHTax
3anmcu.

YuacmHuk npoekma — n1uo, y4dacTsytollee B paboTe Hafa NMPOEKTOM CTeHorpadrpoBaHus (pacundpoBKa
GOHOrpammbl MEPOMPUATAS).

Gadn pacwugposku (CTeHOrpamma) — 3TO dalfl, B KOTOPOM XPAHWUTCA TeKCToBasa WHbopMaLus,
HabpaHHas B Mpouecce paclindpoBKM GOHOrpammbl, M CrielranbHble CUMBOSbI (3BYKOBble MeTKu). Darin

PaCLIMPPOBKIM — 3TO OBbIUHBINA AOKYMEHT TEKCTOBOrO mnpolieccopa Microsoft Word, vimetowmin paclumpeHie
DOC.




HA3HAYEHWE MPOTPAMMb

1 HASHAYEHWE MNMPOIPAMMDI

[MpOrpamMMHbBIN  KOMMOHEHT  «AOMWHWCTPATOP  CTEHOrPadUpPOBaHWUA»,  BXOAALWMUA B CUCTEMY
PaCNpPefeNnéHHOro KOMMbIOTEPHOrO [AOKYMEHTUPOBAHWA YCTHOW peun «Hectop», mucnonbsyetca Ha APM
«CTteHorpaducT». AGMUHNCTPATOP CTEHOrPadUPOBAHNA KOHTPONMUPYET BbINOHEHME BCEX MPOEKTOB U MOXET
BMELUMBATbCA B pacnpefefieHne pecypcoB no npoektam. OH MOXeT HasHayaTb OrnepatopoB ANA
CTEHOrPadUPOBAHMA 3aKPbITbIX MEPONPUATUI UM NX YacTel, MUHYA MeHemKepOoB CTeHOrpadnpoBaHVA, U
BHOCUTb HEOOXOAVMbIE MPABKM B CTEHOrPaMMbl 1 GparMeHThl CTEHOrPaMM.

[MpOrpamMMHbIN KOMAOHEHT «AAMUHUCTPATOP CTeHorpadurposanuay asndaetca COM-HaacTporikon (add-
in) onAa TekctoBoro npoteccopa Microsoft Word 2003. [Mpu Kaxaom 3amnycke KOMMOHEHTa OTKPbIBAeTCA
penaktop Microsoft Word c HOBbIMX NMaHENAMM MHCTPYMEHTOB W AOMNONHUTENbHBIMK MYHKTaMN MEH0. ITO
NO3BOMAET aBTOMATUMUECKM CBA3bIBaTb HabMpaemble TeKCTbl C  COOTBETCTBYIOLMMU UM  dparmeHTamm
3BYKO3aMu1cK, NPOBOANTL aBTOMATMUECKMA MOUCK MO3uULMK B GOHOrpamme MO MO3ULMM B CTEHOrPaMMe 1
HaobOPOT, a TakKe obneryaet onepaTUBHY KOMMOHOBKY, CBEPKY 1 KOPPEKTNPOBKY TEKCTOB CTEHOTPaMM.

AAMUHNCTPATOP CTEHOrpadupPOBaHNA MOXET WUCMONHATb BCe OYHKUMWM MeHemKepa W ornepatopa
cTeHorpadrpoBaHmsa B 10OOM 13 MPOEKTOB CTEHOrPadMPOBaAHMA.




TPEBOBAHWMA K TEXHUYECKIAM W TTIPOTPAMMHbBIM CPEACTBAM

2 TPEBOBAHUA K TEXHUYECKUM U TTPOTPAMMHbIM CPEACTBAM

2.1 AnnapaTHble cpencTBa
[Ina obecneyeHrs HopManbHOM PaboTbl AAMUHUCTPATOPa CTeHOorpadupoBaHna TpebyeTca KoMMboTep,
oTBevalWMI cneayoLm TpeboBaHNAM:
« npoueccop Pentium4 /2,8 Tw;
« OnepaTtvBHaA NamATb He meHee 1 [b;
«  XECTKMe AnCKK He xyxe Ultra-DMA 100;
+  CBOOOAHOE MPOCTPAHCTBO Ha XECTKOM Ancke He meHee 40 b;

«  Windows-coBmecTumas 3BYKOBaA MJiaTa C BbIXOAOM Ha HayWHUKM W AOpyrne yCTpOMCTBa
BOCNpOm3BeaeHNA 3BYKa,

*  MOHUTOP C paspeleHriem He MeHee 1024x7/68;
*  YCTPOWCTBO YTEHMA KOMMaKT-Anckos CD-ROM 48x;
« ceTeBo agantep 100 MouTt/cek;

. KNaBhaTypa, Mblllb.

2.2 llporpammHble cpeacTaa
APM «CTeHorpaduct» npeaHasHayeH ana paboTbl Nof ynpaBneHnem NOoKan1M30BaHHOW onepaunoHHOwM
cuctembl Microsoft Windows XP SP2 Rus.

Ha kaxgom pabouem mecTe agMMHUCTpaTOpa AO/MKeH ObiTb YCTaHOBAEH MakeT nporpavm Microsoft
Office 2003 Professional rus v akT1B1poBaH moaynb [Toodepxka npoepammuposaHus .NET.

[lononHUTENBHO [OMKHO ObITb YCTAHOBAEHO Crefytollee NporpaMMHoe obecneueHme;
«  Windows Installer 3.1;
«  NET Framework 2.0;
«  Microsoft Visual C++ 2005 Redistributable.




HAYAJIO PABQOTbI C MPOTPAMMOW

3 HAYAJI0 PABOTbI C MPOTPAMMOWM

UTobbl HayaTb paboTy, HeobxoaMMOo 3anyCTuUTb Nporpammy APM CmeHozpaghucma C NoMOLLbIO APSblKa

Ha paboyem cTone ! Otkpoetca nokymeHT Microsoft Word, a Ha ero ¢oHe — OKHO ayTeHTUdMKaLMM
(pvc. 1). 3aeCh NONb30BaTENIO HYXKHO BBECTU CBOE MIMS, Ha3HaUeHHOe aAiMUHMCTPATOPOM KOMMEKCa, Maposb U

IHECTOPI

Hria nonesoearens: | Metpoe| |

HaxkaTb KHOMKy OK.

MNaponk: | |

[ Q. H OTtkeHa ]

PrcyHok 1 — OKHo ayTeHTUdMKaumm

B cnyuae ycrnewHow aBTopur3aLmm Nonb3oBaTens OTKPOETCS OKHO 3arpy3Kku (puc. 2).

w
| |

: \ N\ W VL= 7
B HECTOPI G
— \ /'\ /’- ’/r\f \ A -.-.,-f \ \ 'I"' ¥

4

Bepouwa: 1.0.0.270

PrcyHok 2 — OKHo 3arpysku

Mo 3aBepLIeHNM 3arpy3Ki OTKPbLIBAETCS MaBHOe OKHO (puc. 3).




TPAOUYECKIM MHTEPOEMC MOJb30OBATENA

4 TPAOUYECKNN MHTEPOEMC MOJTIb3OBATENA

B pasgene onucaH rpadudecknin  MHTepdenc nonb3oBaTena C  posnblo  AAMUHUCTPaTOp
cTeHorpadupoBaHua. Biavmopencremne C cuctemon «HecTop» OCYLEeCTBAAETCA M3 [1aBHOMO OKHA, Ha
AOMOMHUTENbHBIX OKHax W MaHenax KOTOPOro pa3melleHbl BCe HeobXoAammble 3nemMeHTbl ynpasneHunaA
OYHKLMOHMPOBAHMEM MPOTPamMMbl, MHAMKALMM NpoLecca v pe3ynbTaToB 00paboTKu.

4.1 Obuee onncaHne nHTepdenca
Ha pI/ICyHKE‘3 npedctaBieHo MaBHOE OKHO MPUJTOXKEHNA. JTO rNaBHOE OKHO TEeKCTOBOro penakTopa

Microsoft Word 2003 c [ONONHUTENBHBIMY OKHAMU, MAHENAMU U SNEMEHTaMM MEH!O.

HecTop - aniMHHCTPaTop cTeHOT paHpoBaHKA m Mpartsent He2, Hauano 00:02:00, aauTe npHocTs 00:022:05 MpoekT: NMpoekT MneHapHoe 3acefaHue t Y01 - Microsoft Word |Z”E”z
HEE
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[MporpammHeIR HOMMOHEHT 4 AOMUHWCTRETOR CTeHorpad MpoBaHnA »,
BXOAAWMA B CWUCTeMY pacnpefen&HHOMD KOMNETEPHOrD  AOKYMEeHTMPOoBaHWsA
YCTHOW pedn «HecTops:, MCNoNe3yeTCA Ha APM «CTeHorpadueTs . AAMUHHCTpaToR
CTEHOrPAGUPOBAHWA  KOHTRONMPYST EBEINOMHEHWS BCEX MNPOBKTOB W MOMET
BMEWWBATECA B pacCnpefeneHie pecypcoB No nposkTam. OH MOMET HazHavaTe
ONepaTopoR ANA CTEHOMPAgUMPOBAHWA 33KDEITLI MEPONPUATHA UMK WX YacTed,
WMHHYA MEHEHEepPOB CTeHorpathMpoBaHMA W BHOCMTE HeobxoAWMble NpaBkd B
CTEHOMPAMMEI U (DParMEHTEl CTEHOMDAaMM.
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PucyHok 3 — TnaBHOe OKHO. TpaHcKpalbep B MOMOXKEHWM «CieBay»

4.2 [lononHUTeNbHble MYHKTbl MEHIO
[naBHOe MeHto pepnaktopa Microsoft Word pononHunocs nyHkTamu TpaHcKpanbep, Mneep v
TeKcTOoBble KOMaHAbI.
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4.2.1 MeHro «TpaHckpalibep»

MeHio TpaHcKpanbep cogepxut cnefytolne NoanyHKTb:

L
H

MpukKpennTb K TPaHCKpanbepy — NpUKPenIAeT akTUBHbIN AOKYMEHT K TpaHCKpanbepy.

O nporpamme — OTKpbIBaeT MHGOPMaLMoHHOe okHO O nporpamme TpaHcKpanbep
(pwnc. 4).

O nporpamme TpaHckpaHbep

IHECTO Pl Cuctema "Hectop”

Bepowa 1.0.0.270

|
R \ Wt

JNEKTPOHHEIA AWML  info@speschpro.com

Bef calm: hittpe v, speechipro.ru

Copyright [2] 2006-2003

PucyHok 4 — OkHo «O nporpamme»

4.2.2 MeHto «l1neep»

MoanyHKThl MeHto Mneep No3BONSIOT YNPaBATL NPOUTPbIBAHUEM 3BYKO3aAMNMCHU:

b
[

% [

UrpaTb — 3anyckaeT NnpourpbiBaHve GparmMeHTa 3ByKO3anmcu.
Maysa - npvocTaHaBVBaeT BOCNPOV3BEAEHNE 3aMMCH.

Crton - OCTaHaBMBaET BOCNPOM3BEAEHME 3aMNCH.

Mneep - OTKpbIBaET MM 3aKPbIBAET OKHO Mneep.

MapameTpbl — OTKPbIBAET OKHO HACTPOVIKI NapameTPOB.

4.2.3 MeHro «TeKcmoebie KOMAaHObI»

[MoanyHKTbl MeH0 TeKCTOBble KOMaHAbI YNPaBAsioT nepexofamv B HAbpaHHOM TekcTe 1 GOoHOrpamme:

4l

et
e

0

TeKcT — yCTaHaBMBaeT TOUKY BBOAA TEKCTA MO MO3WLMM BO parMeHTe GOHOrPammbl.

JleBaA meTKa — BOCNPOM3BOANT TEKYLLYIO YacTb GparmeHTa GOHOrpaMmbl C NO3ULUK
npeablayLen 3ByKOBOV METKMU.

Pexxum — BK/toYaeT 0COObIN PEXIM UTEHVIS C BbIAENEHMEM B TEKCTE TEKYLLIEN YaCTL
dparmeHTa GOHOrpamMmbl MEX[Y NPEALIeCTBYIOLEN 1 NOCNeAyoLLer 3BYKOBbIMI METKAMM.

Ypanutb cnyeb6Hyio nHopmaLmio — yaanaeT cyxebHyo nHGopmaLmio 13 paboyeit
CTeHOrpamMmbl.
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4.3 [lononHuTenbHble NaHenu yrnpasneHua

4.3.1 lMaHenb cmeHozpagupoeanus

KHoMKM naHenu cteHorpadrpoBaHusa (purc. 5) oyonvpyoT KOMaHbl AOMOMHUTENBbHbBIX MYHKTOB MeH!0. Ha
NaHenn Takke PacrnonoXeH NPOUrPaHHOTO BPEMEHM 3amnmncul.

’ vrpate M faveas B Coo 00:00:00 | = TepT :[} E:f:': | ) Pexom !

PucyHok 5 - MaHenb cTeHorpadupoBaHus

4.3.2 [axens c60opKu u ynpaeneHus
KHOMKM 3TOM naHenn (puc. 6) ciyxaT And ynpaBneHVs BCMOMOraTeNbHbIMU OKHamMy U GparMeHToM
CTeHOrpamMmbl.

& [Ereoeee| s

¥AANHTE

[y » Mpe Akl AYILHA CNe A yHWMA SAKDRITE 3aKpbITE MNpocHoTR
=E0 x;:g;zi:ir:m @5 thparteHT @E tparveHT . tdparMeHT H]E CTEHOTDEMHY W Noarnagete lll'- CTATHCTHKH

PucyHok 6 — MNaHenb c60pKy 1 ynpasneHus

‘L CoepyniHeHMe C cepBepPOM — OTKPbLIBAET OKHO BbIOOPa 6a3bl JaHHbIX.

T TpaHcKpanbep — OTKPbIBAET UM 3aKPbIBAET OKHO TpaHCKpanbep B CBEPHYTOM COCTOAHNM.
Utobbl caenatb TpaHCcKpanbep BUAUMBIM, HY»KHO LENKHYTb NeBO KHOMKOM MbILLK MO
COOTBETCTBYIOLLIEN 3aKNaKe Ha NaHeNn 3afay onepaLyoHHOM CUCTEMBI.

V| Mneep - aybnupyet komaHay meHio Mneep — lMneep — oTKpbiBaeT okHo Mneep.

L. C60pKa — dJIMBaeT BbleNNeHHble Cl)paFMeHTbl CTeHOINPaMMbl B eNHbIN OOKYMEHT.

3¢ Ypanutb cnyxe6Hyto nHpopmaumio — yaanaet alyxebHyio nHGopmaLmio 13 paboyen
CTEHOrPaMMBbI.

= MpeAblaywWNn GparmeHT — BbifenseT NpeablayLmin ¢parmeHT GoHorpammbl 1
CTEeHOrpammbl.

= Cnepylownin GparmeHT — BbiaeNAeT CeAyOWNI GParMeHT GOHOTPaMMbI 1 CTEHOTPaMMBbI.
(% 3akpbITb pparmeHT — 3aBepLuaeT paboTy C GParMeHTOM 3BYKO3amnmncu.

[* 3aKpbITb CTEHOrPaMMy — 3aKPbIBAET FOTOBYIO CTEHOTPamMMy. KHOMKa CTaHOBUTCA
AOCTYMHOW, KorAa AIMVHUCTPATOP CTEHOrpadupOBaHMs OTKPbIBAET CTEHOrPaMMy A1
PenaKTUPOBAHWS.

«  Moprnagetb — NokasbiBaeT NPeAbIAYLLMIA 1 NoCNeayoLWmin GparmeHTbl CTEHOrPamMMbl, C/M
OHW CYLLECTBYIOT.

Jli MpocMoTp cTaTUCTUKN — OTKPbIBaeT OKHO MPOCMOTP CTaTUCTUKMN.

%3 MepepbiB — NPVOCTaHaBNVBaET PaboTy AAMUHUCTPATOPa CTeHOrPapUPOBaHIS.

4.4 OkHo «TpaHcKpanbep»

OKkHO comepxuT ueTblpe naHenu (HaBuratop, Onepatopbl, O6MeH coobweHnaMn 11 XpoHuKa),
KOTOpble MepekKoYalnTCa KHOMKaM CODCTBEHHOWM MaHenV ynpaBneHua WUW 3aknagkaMi B HUXKHEW 4actu
okHa TpaHckpanbep.

10
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4.4.1 NaHenv «<Hasuzamop»

MaHenb HaBuraTop (puc. 7) npefHa3HaueHa 415 paboTbl C MPOEKTaMM.

HecTop - agiMHMCTPaTOp CTE HOTpatHpPOEaHHA

EHm

“ Bpatore [Mpoext \ V02

[] Nokasate pesepeHbie hparMeHTEl

PparMeHThl
N | @ ol = o @ / Mpasxw
00:02:05 | 00-00-00
00:00:42 0O0:02:00

PricyHok 7 — OkHo «TpaHckpainbep». MaHenb «Hasuratop»

Tabnuua B BEPXHeN 4aCTu NaHenu COCTOUT U3 CIeAyoWMX KONOHOK:

CocTtoAHMEe NpoeKTa: O - CobogeH, P - B paborte, Ll - 3asepwén.

Nl @

HasBaHue npoeKTa. [na COPTUNPOBKN Ta6J'II/IleI MO Ha3BaHWAM MPOEKTOB LWENKHNTE nesown
KHOMKOW MbILIWX MO TPEYTONbHMYKY MpaBee MNKTOrPaMMbl.

Bcero ¢pparmeHToB. ObLee KONMYECTBO GpParMeHTOB B MPOeKTE.
Q®parmeHTOoB B paboTte. KonmuecTBo GparMeHToB, CTEHOrpadrpyemMblx ornepaTopamm.
FoToBbIX PpparmeHTOB. KONnuecTBo 3acTeHorpadrMpoBaHHbIX ayanodparmeHToB.

BcTaBneHHbIx ¢pparmeHTOB. KonmuecTBO GparMeHTOB, y»Ke BOLLIe[LIVX B UTOrOBbIN TEKCT.

P ee o

MeHepxep cTeHorpadpupoBaHua. VIMa MeHekepa, PyKOBOAALLErO JaHHbBIM MPOEKTOM.

Onar NMoka3aTb pe3epBHble ¢pparmMeHTbl BbICTABIAETCH, €C/IN eCTb HEOOXOANMOCTb VX OTOOpaxaTb.

B HmxHel vactm naHenu HaBuratop [OeMOHCTPUPYETCA CMUCOK CTeHorpadupyembix (parMeHTOoB,
KOTOPbIE C MOMOLLbIO KOHTEKCTHOIO MEHIO MOXHO OTKPbIBATb, Ha3HayaTb, COXPaHATb 1 3aKPbIBATh.

4.4.2 lNaHenv «Onepamopbi»

MaHenb OnepaTtopbl (pUC. 8) NO3BOSISAET KOHTPONMPOBATL PAbOTY OMepPaTopPOB CTEHOrPAdUPOBAHYIS.
Ecnv  BbicTaBneH ¢nar  TONbKO HAa MOMX MPOEKTaX, TO OTOOPakaeTcs COCTOsSHWE — OMnepaTopOB,
3a[1eICTBOBAHHbIX B MPOEKTAX, BbIMOMHEHNE KOTOPbIX B3A/ Ha Ceba aAMUHUCTPATOP.

11
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Hectop - agmMMHMCTPaToOp CTE HOT pathupoEaHMA
& E

%_ Oneparope

Oraurpueea 0.C. MNpoekT MneHapHoE 3a.

Mareees 0.C. MNpoekr CofpaHue akl,.

Wronaega 0.C. i [MpoekT CofipaHue aku,..

E Haeurarop %_ Oneparopkl E fteH cooflEHKA... | FPOHMES |

PricyHok 8 — OkHO «TpaHckpainbep». MaHenb «Onepatopbl»

Tabnwa onepaTopoB COCTOUT U3 CliefyIOLMX KONOHOK:

OnepaTtop-creHorpaduct. CN1cok onepaTopoB COPTUPYETCA MO MMEHAM.
= HasBaHume NpoeKTa, B KOTOPOM 33/1eCTBOBAH OMepaTop-CTeHOrPaduUCT.
sy OnepaTtop B ceTu. [1110COM OTMEUEHbI aKTUBHbIE OMepaTopsbl.

z OnepaTop B3AJ1 Nays3y. [1nocom oTMmeYeHbl onepartopesbl, ywefwre Ha nepepbis.

4.4.3 MaHeno «O6MeH coobweHUAMU»
MaHenb O6meH coobueHnamM (pyc. 9) NO3BONAET KOHTPONIMPOBATb OOMEH HeOOMbLIVIMM TEKCTOBbLIMY
COOBUEHVAMN MEXAY YUACTHNKAMM NPOEKTOB CTEHOrPadrpoBaHNA.

B BepxHem Bbinadatolem cnncke — MPOEKT — afMVHUCTPATOP CTEHOrPAadUPOBAHMIA MOXET BbIAENUTb
Ha3BaHVe NPOEKTa, B KOTOPOM 3aHAT afpecaT coobuieHVs. Tabnvla B BepxHel NONOBMHE NaHenu 3anoHnTCA
TeKyL|MM OOMEHOM B 3aiaHHbBIX pamKax. KonmoHKM Tabnuibl momMeyeHbl MUKTOrpaMmmMami:

Bpems oTnpaBKu coobweHmnsa —TabnnLy MOKHO OTCOPTMPOBATb MO BPeMeHM OTNPaBKyY,
LIENKHYB NEeBOW KHOMKOWM MbILLM MO TPEYrofbHUYKY NpaBee MMKTOrpammbl.

& BxopsAuee nnu ncxopgsALlee — HanpasneHne obmeHa.
== ABTOp coobLeHNA.
|== TekcT coobweHuns.
B HwkHem Bbimagatowem cnucke — TMonb3oBaTtenb - MOXHO BblOpaTb  KOro-nnMbo 13
3aPErnCTPUPOBABLUMXCA YUYACTHMKOB MpoeKTa. [py 3TOM CTaHOBWTCHA aKTMBHBLIM MoJie TEKCTOBOrO BBOAA B

HVPKHE NonoBuHe naHenn. Ecnv HabpaTb B HEM TEKCT M HaXKaTb CTaBLLUYIO aKTUBHOW KHOMKY OTApPaBUTb, TO
coobuleHvie byaeT nepenaHo yKazaHHOMY afjpecaTy

12
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Hectop - agmMMHMCTPaToOp CTE HOT pathupoEaHMA

E D6meH cooO et
MNpoekT:
MNpoekr MneHapHoe sacegarue b 4 01 -
R = |= Cootiwerue
< | >

EFII:I'-IHI:I NOAEAHYHTE K EBINOAHEHWKD NPOEKTS OCEOE0L HELLIMHCA ONepaTOpOE

MNaonezosarent:

Hukmian M.C. -
E Haeurarop |% neparopkl E fteH cooflEHKA... FPOHMES |

PucyHok 9 — OkHo «TpaHcKpainbep». MaHenb «<O6MeH COOOLLEHNAMMN»

4.4.4 lNaHenob «XpoHuKa»
MaHenb XpoHuka (puc. 10, 11, 12) no3sondeT agMUHUCTPATOPY CTeHOrpadunpoBaHA KOHTPOAMPOBATD U
MCMOSb30BaTb B CTEHOrPamMMaXx NMoTOK COOLITUM XPOHUKM.

3aknagkm ator naHenn (CobbiTnA, YyacTHUKK, CBOMCTBA) CO37al0T BO3MOXHOCTb Pa3HOACMEeKTHOro
B3rA4a Ha MOTOK XPOHWKK. Bca 3Ta MHGOpMaLMA MOXKET 3aHOCUTbCA B pPeAaKkTMpyemMbli aAMUHUCTPATOPOM
TEKCT CTeHOrPaMmbl.

Hectop - amsuHHCTpaTop cTe HoT pathypoBaHKA

XpoHua

Bpern HelcTEWe
K.aTeropua MHMUMaTOp

K.okArEHT apIiA

{ Bsan cnoso

_ 16:28:18 JaBepiliMA BLICTYINEHHE
Fepepos [eTp HoTUHOEWY

16:28:25 Brizean cexaeTenn
{ Mpencenatent NpaEeHUA HapuroHosa HeaHa Akoeneena

E Haeuratop |%_ Onepatopel

E fteH CcooBlEHKA... FPOHMES |

PrcyHok 10 — OkHo «TpaHckpanbep». MNaHenb «<XpoHukay». 3aknagka «CobbiTna»

13
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Hectop - agmMMHMCTPaToOp CTE HOT pathupoEaHMA

M&E

i HpoHwa

HyacTHuE,

K.areropua

P epepoe [Nerp Yonawosm

OfteH coofWeHWA...  XpoOHWEA |

PucyHok 11 — OkHo «TpaHcKpainbep». MaHenb «XpoHuKa». 3aknagka «YuacTHUKNY

m Haeurarop |& neparopkl

Hectop - ammuHHCTpaTop cTe HorpathMpoBaHKA

& E

XpoHwa

CEolCcTED

IHaueHue

i BpemA 3aBeplIEHHA MEPONPHATHA
30102009 14:59

i HasBaHHE MEPONMATHA
MnenapHoe sacenaHue b b 01

i Mmna zana

m

i Tun MeponpyATHA

El Haeurarop |&. Oneparopel

(areH cooOWEHWA.. XpOHHKa |

PricyHok 12 — OkHo «TpaHckpanbep». MNMaHenb «XpoHuka». 3aknagka «CBONCTBa»

4.5 OkHo «[neep»
OkHO Tneep (pwic. 13) CAyxuT ANA ynpaBneHWA BOCNPOM3BeAeHVEM GparMeHTa 3BYKO3anucu wu

naeHTUMKaLMM opaTopa Npy NOMOLLM BLaeopAaa.

14
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20091030115533_bYefech¥-dele-4766-b1cH-d300ad3626bd way

m
£ 000147 M LK< PN W 4|
=] [------ ]min MpoMEocTE Mman
PucyHok 13 - OkHo «[neep»
[lpaBee  TaMmepa  BOCMPOM3BEOEHMA 00:01:47 PACMONOXKEHbl  KHOMKWM  YMNpaBieHnsA
BOCNpom3BeeHNEM:

MNMepexopn B Hauano pparmeHTa.

3BYK cnieBa — OTKaT BOCMPOW3BEEHWA HA 3a[JaHHYI0 FyOMHY.

& BbicTpoe nepemelyeHne Ha3ag (OCTaHOBKa kHonkom Ctom,).

MpocnywmnBaHue pparmeHTa. B cTeHorpamme BbigenaeTca COOTBETCTBYIOLLAA YaCTb TEKCTa
[0 Crefytolent 38YKOBOW METKM.

JI Maysa - nprocraHoBKka NPOCAYLWMBAHNA.
B Cron - octaHoBKa NPOCYLWNBAHYIA.
» BbicTpoe nepemewyeHne Bnepépn (0cTaHOBKa kKHonkow Cton).

Mepexopn B KOHew, pparmeHTa.

Huxe kHOMOK yrpaBneHna nieepomM pasmellatoTtCa MHOMKaTop OTHOCUTENBbHOM no3nunn B 3BYyKOBOM

i rpDMKl::GTb e

darine [HEEEEE | 1 NON3YHKOBBIN PErYNATOP YPOBHA FDOMKOCTH s 4+ v s ss s rsts s rrersss.

KHonka Bnpaeo B neBoit 4acT OKHa OTKPbIBaeT HEOOMbLLIOW SKpaH C M300paXKeHVeM BbICTYMatoOWEro A1A
ero TOYHOW BM3yanbHOW MaeHTUUKALMN.

4.6 OKHa HaCTpoeK

4.6.1 OkHo «[lapamempebi TpaHckpatibepa»
OKHO  HacTpoek MapameTpoB  TpaHcKpahbepa (puc. 14)  OTKPbIBAeTCA  KOMAHAOW  MEHIo
lneep — Mapamempel.

MapameTpbl B pa3gene HacTpokn Bocnpoun3sBefeHua yCTaHaBIVBAOTCA KaKabM aAMUHNCTPATOPOM
CTeHOrpadupPoOBaHMA WHAMBUAYANbHO AN MONyYeHUA Hambonee KOMGOPTHBLIX YCNOBWUIA pPaboTbl. 3aech
AOCTYMHbI:

— OTCTaBaHMEe TeKCTa OT 3BYKa — MHOVMBWAYaJIbHO non6mpaeMbu7| napaMeTp Ana pexuMa YTeHnA u
Npod1yLlLnNBaHA;

— OTKaT nNpun nayse - Be/iMdMHa CMelleHna Halag Mo d)parMeHTy B diydae MPUNOCTaHOBKK
BOCMpon3BeAeHNHA;

— OTKaT — I'J'Iy6l/lHa OTKaTa MPpn HaXaThin KHOMKKN 3ByK cneBa B rijieepe.

OTCTaBaHMe TeKCTa OT 3ByKa M MyOmnHa OTKaTa 3aaloTca B CeKyH[ax.

15
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MapameTtpw TpaHckpaiibepa [x]
HacrpoRkn BocnponsseneHus Cofiumm
BrieomuTe COOGLLEHKE O
UTcTasanme TEKCTS OT 3BYKS 3 HESHEHYEHHM HOBOID ParMeHTa
Otkat npu nayse 05 Breooure awanor embopa
NEPEMETPOE NPK OTKPBITHMN
Orkar 3.0 MTOMOBOH CTEHOMDEMMbI
AEBTOoCoXpaHeHwe
AETOCOXpEHEHWE BKNIYEHD I HacTpoiiki oktia Tpatickpafitepa l
Mepuon aETOCOXPaHEHUA 172 [ HacTpodky nenanm ]
[ OK ] [ OTmena ]

PucyHok 14 — OkHo «[lMapameTpbl TpaHcKpanbepa»

B pasgene CobbITMA MOXHO BK/IOYATb MM BbIKMOYATb BbIBOA COOOWIEHWA O Ha3HaYeHWy HOBOro
dparmeHTa 3ByKO3anucK AnA cTeHorpadupoBaHMA, a Takxke 3anpeTuTb WM caenaTb obA3aTeNnbHbIM BbIBOA
Avanora Bblbopa NapameTpOB NPW OTKPbITUN UTOFOBOW CTEHOT PAMMBbI.

B pasfene ABTOCOXpaHEHVle MOXHO BbICTaBUTb d)nar, BK/OUAIOLMIM aBTOMATNYECKOe COXpaHeHne
CTEeHOrpaMMbl, 1 3aaTb Nepro aBTOCOXPaHEHNA TEKYLWETO TeKCTa CTEHOTPaMMbl B MMHYTaX.

Ecnm BbiCTaBneH  ¢nar  BbiBoguTb gnanor Bbibopa NnapameTpoB Npu OTKPbITUM NTOFOBOW
CTEHOTrPaMMbl, TO NPV OTKPLITUM TOTOBOV CTEHOMPaMMbI BbIBOAUTCA AMANON, MOKa3aHHbIM Ha pUcyHKe 15.

MNapaveTpbl OTKPBITHA MTOrOB0H CTEHOr paMMbl

BbifepuTe NapamMeTpel OTKPLITHA MTOMOBOM CTEHOMPEMMEL:

JErpY3INTE B NNEED: [NpeanouTHTENEHOCTE:
@FT

NOCNEN0BATENEHOCTE () pesepetinie
W3 COParMeHToB

{:} OCHOBHBIE

CTMeHa

PncyHok 15 — OkHo «[lapameTpbl OTKPbITUA UTOFOBOW AMarpammbl»

B nneep MOXHO 3arpyxaTb uenble 3anucy (T.e. OPUrMHANbHYIO 3anncb MepOonpUATUAA) WK
nocnefoBaTenbHOCTb U3 $pParmMeHToB (T.e. MOCIeAOBATENIbHOCTb PAa3PELIEHHbIX ANA CTEHOrpadnpPOBaHMIA
dparMeHTOB C OTCeuUeHMeM WYMOB B Hayane v KoHLe). Ecam npu 3anucy meponpuatma 6bino MCNoNb30BaHO
pe3epBMPOBaHVE, TO MOABAAETCA BOIMOXHOCTb MPOCYLIMBAHMA 3aM1nci C OCHOBHOrO W1/ pe3epBHOro
cepsepa.

KHonkn HacTpoinku okHa TpaHckpanbepa 11 HacTpoilku nepganu OTKPbIBAOT OJHOUMEHHbBIE OKHa
(pnc. 16 n 17).

UToObI NPUHATb M3MEHEHWA B HACTPOWKaX, HaxkmuTe KHOMKY OK; 4Tobbl x cCOpOCHTL — KHOMKY OTMeHa.

4.6.2 OkHO «Hacmpoliku okHa mpaHcKkpatibepa»
OkHO HacTponKkn okHa TpaHcKpamnbepa (pucC. 16) Bbi3blBaeTCA HakaTMem OAHOMMEHHOW KHOMKM B
okHe MapameTpbl TpaHcKpanbepa.
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Bbinagatowmi cnvcok 3akpenneHne oKHa No3BoSisfeT BbiOpaTb MECTO GUKCaLM OKHA TpaHCKpanbepa
OTHOCUTENBbHO OKHa pepakTopa Microsoft Word 2003: cnesa, cnpasa — WAW caenaTb ero nepemMeliaembim

(no3numsa «CBOOOAHbIN).
HacTpoikn OKHa TPaHCKP... [x]

JaxpenneHse oKHa

CTopoHa 33KpEnneHin E

[ OK ] [Dmena]

PrcyHok 16 — OkHo «HacTpolku okHa TpaHcKparibepa»

B pasaene ABTOMaTMuyecKoe 3amoJfIHEHWE MOXHO YCTAHOBUTb MPOLEHT 3anofiHeHWA dKpaHa (no
LINPVIHE) 1 BBICTaBUTb dnaru, paspeLuatoLme:

— aBTOMATUYECKOE 3aMoNHeHMe Npu MakCUMM3aLMM OKHa TeKCTOBOMO pefakTopa;

— aBTOMATUYECKYI0 MakCUMM3aLMI0 OKHa TEKCTOBOro pefaktopa rocie OTKPbITMA  dparMeHTa
3BYKO3aMm1Cy ¥ aBTOMATMYECKOe 3aMofiHeHVe Nocse 3aKpbiTha GparMeHTa;

— aBTOMATUYECKYI0 MaKCUMM3aLMI0 OKHa TEKCTOBOTrO pPeAakTopa rocsie OTKPbITUA CTeHOrpaMmMbl 1

aBTOMAaTUYECKOE 3aMmofHeHMe noce eé 3aKPbITHA.

YCTaHOBMNEHHble NnapamMeTpbl MOUHUMAOTCA cucTeMom nocne Haxatua KHonkn OK.

4.6.3 OkHO «Hacmpoliku nedanu»

OkHo HacTtponku neganm (pu1c. 17) BbI3bIBAaeTCA HaXkaTeEM OJHOUMEHHOW KHOMKK B OKHe MapameTpbl
TpaHcKpanbepa. Ecnn sbicTaBneH ¢nar MNeganb npucyTcTBYeT, TPU Havbonee YacTOTHbIE KOMaHLbl MOXHO
nepeBecTV Ha HOXHOE yNpaBieHne, CBA3aB X C KHOMKaMu nefany.

[lencTBMe KHOMOK Nefjany yCTaHaBAMBAETCA NpW MOMOLLM BbINafatoLLmx CNUCKOB (puc. 18).

MNepekntoyatens MepekntoueHne/MpounrpbiBaHne paboTaeT TOMIbKO B peXnme BOCNpoun3BeaeHus. B
MNepBOM MOMOXEHUM DOHOrpaMma MPOUrPbIBAETCA TOMbKO MPW HaXaTOW KHOMKE, @ BO BTOPOM — LLENYOK
KHOMKOW 3aMyCKaeT UM OCTaHaBIMBAET BOCNPOU3BEAEHME.

TekcToBOE None MHTepBaﬂ OTKaTa MNO3BONMAET 3aflaBaTb B CEKyHOaX OANMMTENIbHOCTb OTKaTa CI)OHOFpaMMbI
0717 MOBTOPHOIo NPOCyLWnNBaHNA. oTa ONIMTENbHOCTb OTKaTa AeNCTBUTENbHA TOSTbKO npwn HaXxaTnn neganu.

17



TPAOUYECKIM MHTEPOENC MOJTb30OBATESA

HacTpoiky neganu £

[MNenante
TpaHcepalitepa
afecneyueasT
HOXHOE
NMpaBneHKe
EOCMpOMIEEaEHMerM|

n apaMET PR NOAEK ANYEHHA NELLA

Megank NPUCYTCTEYET

ﬂ;;””bﬁ”m"'n USB 621272310/23[+
USB 6212231072320
COM1

0 nepauyH KHONOK NEand

Fhonka 3" MNepemoTkaHazan *

KHonka 2" Bocnpouseenerme

K.honka 1" MepemoTka Bnepe *

Pestiir ynpasneHus i MNepek.nousHue
EOCMNPOMSERAEHHE

M0 HAAATHIO NELANM (& MpowrpoiEaHe

HHTepEan aTkara 20

[ ok ] [DTMEHa]

PucyHok 17 — OkHo «HacTtpoinkun neganu»

HeT onepausm
Bocnpous senctne

MNepemoTxa Bnepen
Orear

PucyHok 18 — [leicTBus, BbINOHAEMble KHOMKamMu neaani

4.7 OkHo Bblbopa 6a3 AaHHbIX

OKHo Bblbopa 6a3bl faHHbIX (pP1C. 19) OTKPbIBAETCA KHOMKOW - Bbi6op TeKyLlero nogKknoyeHns K
B/l — Ha naHenn HacTpoek. 30ecb BO3MOXHO MOAKMOYEHME K OCHOBHOW MV pe3epBHOM 6a3e AaHHbIX.

Boibop Tekywero nograovenms K b/l @@@

OeHoeHol: 5 GDYWWESTOR[gd269 1]

PricyHoK 19 — OKHo Bblbopa 6a3bl AaHHbIX
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4.8 OKHO NPOCMOTpPA CTaTUCTUKW
OkHo MpocmoTp cTtatucTukm (prc. 20) OTKPbIBAaeTCA OAHOVMEHHOW KHOMKOW Ha MnaHenn cOopku K

ynpasieHnA 1 OTO6pa>Ka€T CTaTUCTKKY 3a noaiegHne 24 yaca.

MpoCiA0Tp CTATHCTHEM ‘._“E”E
CratucTuka:
MNonezoeaTe MpoekTel 3a nocasaHue 24 vaca:
= S [ - |
HazeaHue npoekt | Mma nonesoeatens © Pone Yuzno odpatoTanHes ®p | KoawuecTen HadpaH Mpogon#uTeneHocTe ofpadoranHel | Odwee epera odpatioTku eparn | Bpema padorel 8 ACNICO | CypmapHos eperman | IP-agpec
MNpoekr MaeHapH..  Jrurpuesa 0.C. Onepa 1 | 1753 00:02:00 00:00:00 | 034213 ! 00:00:00 | 1592168,
Mpoekr Cofpanu.. Mareees 0.C, Onepa.. 0 1] 00:00:.00 00:00:00 00:00:00 00:00:00 192168...
Mpoekr Oficyxne.  Hukuman M.C Meren 0 1} 00:00:00 00:00:00 00:00:00 00:00:00 1592168,
Mpoeer MaenapH..  Hukwman M.C, Mereg.. 0 1] 00:00.00 00:.00.00 00;00.00 00;00.00 192168...
Mpoekr Cofipanu..  Hukonaesa 0.C. Onepa.. 0 1] 00:00:.00 00:00:00 00:00:00 00:00:00
.. Cepreesa M.C. ] i 00.00.00 00:00:00 00.00.00 :
Mpoekr MaeHapH..  Cepreesa M.C. MeHen... 0 o 00:00:00 00:00:00 0000 36 00:00:00 192.168...
Mpoekr % %01 Cepreesa M.C. Mereq... 1 1) 00:01:00 00:00:00 034236 00:00:00 192168 ..
Wrora =
2| 1759 00:03:00] 00:00:00(
3arpent

PucyHok 20 — OKHo «[1pocMOTp CTaTUCTUKKY

B Tabnuue otobpaxaetca cnenytowan MHGopMaLna:

Ha3gaHue NnpoeKTa

ima nonb3oeatena

Ponb

Uncno obpaboTaHHbIX GparmeHToB

Konnuectso Ha6paHHbIX CMMBOJ10OB

[MpoaoNXMTENBEHOCTE 0O6PAbOTaHHbIX parmMeHTOB

Obulee Bpema 06paboTkM GparmMeHTOB
Bpema pabotbl B ACICO

CyMMapHoe Bpems nepepbiBa

IP-appec

[Mpyv NomoLM BbINMAJAOWMX CMUCKOB B BEPXHEM 4YacTW OKHa MOXKHO BblAenATb Aas MpoCMoTpa

|/|H<boprv\auv|+o no OTAeNIbHbIM  MeHedXepaM 1 OonepaTtopam CTeHOFpaCIDI/IpOBaHl/IH, 3dHATbIM B TeKyLWWX
MpoeKTax. ﬂaHHble B Ta6n1/|ue MOTyT ObITb OTCOPTUNPOBAHbI MO MMEHaM ONepaTopOoB K MO NMNPOJOITKNTENTBHOCTY

00paboTaHHbIX GparmeHToB. [locnenHee BaKHO ANA PABHOMEPHOW 3arpy3ky OMNepaTopoB Mpvi PyYHOM

pacnpeneneHun GparmeHToB.
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5 PABOTA C MPOrPAMMOW

5.1 Koppekuunsa pacnpegeneHns ¢pparmeHToB GOHOrpammbl

Ecnn ncnonb3yetca pexum pacnpeaeneHus dparmeHToB GoHorpammbl «Camo3axBaTy, TO OnepaTopsl
CTeHorpadMpoOBaHMA AOMKHbI Camu BblIOMpPaTb CBOOOAHbLIM GpParMeHT 3anuch. B OCTanbHbIX pexmmax —
«PaBHOMepHas Harpyska» (no ouepean), «MakcvmanbHaa Harpy3ka» (nepBoMy CBOGOAHOMY) W
«CbanaHCMpOBaHHaA Harpy3ka» (paBeHCTBO [AIMTENbHOCTEN GparMeHToB) — Ha MaHenu HaBuratop OkHa
TpaHcKkpanbep ykasbiBaeTCs, KaKOMy onepaTopy Kakom dparMeHT npefHaszHaueH.

AAMUHNCTPATOP  CTEHOrpadUpPOBaHMA MOXET KOPPEKTMPOBaTb 3TO  pacnpefesneHvie B MaHenu
HaBuratop okHa TpaHcKpanbep. [1n4 HeKOTOpbIX GparMeHTOB OH MOXeT Ha3HauuTb WHAWBWUAYaNbHOro
obpaboTumka. Ecnv xe onepatop cTeHorpadupoBaHusa Bbilen B pexum «[lepepbiB», TO AOMMHUCTPATOP
CTeHOrPadUPOBAHMA MOXET MPUHYAUTENBbHO CHATb GparMeHT C 3TOro onepaTopa W nepefaTb ApYyromy
CTEHOrPadUCTy ANA NPOAOIKEHWA PACLLINGPOBKN.

5.2 3anyck npoekra B paboty

Ha natenv HaBuratop okHa TpaHcKpanbep (CM. pyC. 7) HaAO OTKPbITb KOHTEKCTHOE MEHIO Ha KakoM-
nMbO 13 NPOEKTOB B COCTOAHMM «CBOBOAEH» (MPY 3TOM YKasblBAaeTCA AMHa GParMeHTOoB, VX NepeKkpbiTVe 1
cnocob pazgayv) unu «OTnoxeH» 1 BblbpaTh KOMaHLy «3anyCcTntb B paboTy». [1poeKT npu 3TOM NnepexoamuT B
cocTosHue «B pa6OTe», d B KOHTEKCTHOM MEHIO CTaHOBATCA AOCTYMHbIMW OPYIMe KOMaH[bl MO YMpaBleHNIO
MOOEKTOM, MO CO30aHMIO TRYMNMbl CTeHOI’pad)OB N MO pacnpeneneHnto ay,D,l/IOCbpaI’MEHTOB Mexay onepatopami.

5.3 lNepeoTKpbITUE NPOEKTa

Ecnm npoeKT B COCTOAHUN «3aBePLLEH» ellé He yaanéH 13 6a3bl JaHHbIX afMUHNCTPATOPOM KOMMAEKCa,
TO €ro MOXXHO MepeoTKPbITb 3aHOBO AJ1A BHECEHWNA KOPPEKTNB. HepeOTKprTI/Ie NCrob3yeTca 1 B TOM dJydae,
KOr[a He3aBepPLIEHHbIV MPOEKT OblN 3aKPbIT MO OLLMOKE.

5.4 OTKpbITME pparmeHTa NPoOeKTa

UTobbl OTKPbLITb GparMeHT, Hafo BblAennTb ero B none MOparmeHTbl Ha NaHeny HaBuratop okHa
TpaHcKpanbep 1 BbiOpPaTb B KOHTEKCTHOM MeHi0 onuuio OTKpbITb 1100 MPOoW3BeCTV ABOMHOW LIEeNYoK
MbIWbtO MO dparmeHTy. MNpu 3Tom GparmMeHT NpumeT cTaTycC «B paboTte». OTKpbIBaTb MOXHO TONBKO GparmMeHTbl
CO cTaTycoMm «HazHaueH», «<CBoboaeH» nnn «OTNOXKEHY, T.e. UTOObI OTKPbITb GparMeHT, aAMUHUCTPATOP AOXKEH
ero cebe Ha3HauYNTb.

5.5 Co3gaHue HOBOro flOKymMeHTa
HOBbIN TEKCTOBbIV JOKYMEHT CO3AaéTCA aBTOMATUUYECKN Ha OCHOBE 3a/I0XKEHHOr0 B CUCTeMy «HecTop»
LwabnoHa Nocne oTKPbITVA ayanodparmeHTa.

5.6 3aKkpblTre pparmeHTa

KHonka 3aKprTI/Ie ¢parmeHTa Ha TMaHenn C60pKI/I N YNPaB/eHWA BbI3blBAa€T AWMallior 3akKpbITNA
dparmeHTa (prc. 21). ITa KHOMKa AOCTYMHA TOMAbKO TOrAa, KOrAa OTKPbIT GparMeHT 3ByKO3ammCK. 3akpbiTve
dparmeHTa GOHOrPaMMBbI BbI3bIBAET aBTOMATMYECKOE 3aKPbITVE CBA3aHHOIO C HUM GparMeHTa CTEHOrPaMMbI.
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JanpwiTHe hparme HTa

PricyHok 21 — OKHO «3aKpbiTie dparmeHTa»

Mpv 3aKPbITUM  dparMeHTa CTeHOrpPaMMbl MOABAAETCA TaKOe e OKHO, HO C HamMoOMMHAHWEM O
HEOBXOANMMOCTY 3aKPbITh GparmeHT GOHOrpaMmbl (puc. 22).

3anpoitve hparme HTa

Fatiora ¢ dparmeHTorM He SaEepLEHA.
HeoSRoqmHo oTA0#MHTE UNM S3EEPLIMTE PRATHEHT.

OTreHa

PrcyHok 22 — OKHO «3aKpbiTue dparmeHTa» C HAMOMUHAHKEM

OnepatopoB CTeHorpadrpoBaHWA Haao OCBOOOXAaTb OT YydyacTvs B MNPOEKTe AfA  BKIOUEHUA
MeHeKepamm CTeHorpadnpPOBaHNA B rpynmbl APYrX NPOEKTOB.

5.7 C60opKa NTOroBOW CTEHOrPaMMbl

K cbopke B OKOHYaTeNbHbIN AOKYMEHT [LOMYCKAlOTCA TOMbKO 3aKOHUYEHHble (3aKpbiThle) dparMeHThl
CTEHOrpaMMbl, a Takke dparMeHTbl, MMetowmne meTky «C BHECEHHBbIMW MpaBkamu». Bce OHW XpaHATCA Ha
cepsepe.

[MPOCMOTPEB rOTOBbIE YACTW CTEHOrPaMMbl, AAMUHNCTPATOP CTEHOrPadUPOBAHMA MOXKET CObpaThb 1X B
UTOrOBbIV [OKYMEHT.

5.7.1 OmkpsIimue 00oKymeHma-c6opku

Ha nanenu HaBuraTtop Hy»kHO OTKPbITb KOHTEKCTHOE MEHIO MPaBbiM LENYKOM MbILLIN Ha HEOOXOAUMOM
npoeKkTe 1 BblOpaTb KomaHay OTKpbITb cTeHorpammy. Eciv B okHe MMapameTpbl TpaHCKpanbepa (Cwm.
puc. 14)  6bin  BbicTaBneH dnar  BbiBOAUTbL Ananor BbiIbopa napaMmeTpoB NP OTKPbITUN UTOrOBOMA
CTeHOrpammbl, TO Hao OyaeT ykaszaTb mapameTpbl OTKPbITMA (CM. puc. 15). OTKpbITMe CTeHOrpaMMbl Aenaet
AKTMBHBIMI KHOMKM NaHen c6opKu 1 ynpaBieHua Ansa paboTbl C MTOrOBOW CTEHOrPaMMON. YTo0bl HavaTb
COOPKY, HYXKHO HaxkaTb KHOMKy COopKa.

5.7.2 Bcmaeka ¢ppazmeHmoe 8 c60pKy

B cTeHorpammy BKIOYAKOTCA TONBbKO FOTOBble Ha MOMEHT COOpKM dparmeHTbl Tekcta. Eciv B
AanbHeNWeM MOABATCA HOBble 3aBEePLIEHHbIE dparMeHTbl, COOPKY MOXHO MOBTOPWUTb, MOAYUYMB B UTOre
OOHOBMEHHbIV 1 PACLUIMPEHHbI TEKCT CTEHOTPaMMBbI.

5.7.3 [Nepexo0 no ppazmeHmam u npoeepKa npasusibHOCMu cmeHozpaguposaHus

[Mpor3BOAMTCA NMPOXOAOM MO METKaM CTEHOrPamMMbl MPY NOMoLLM KHomMok Mpeabigywmnn ¢parmeHT 1
Cnepyowmn pparmeHT Ha naHeny c60pKu M ynpasneHua (CM. puc. 6).C CONOCTaBNeHMEM 3ByuYallen 1
MUCbMEHHOW peyn.

AAMVHUCTPATOP MOXeT MOBTOPHO MPOCMATPMBaTh COOLITUS XPOHWKM Ha naHeny XPOHWUKA OKHa
TpaHcKpanbep 1 JONONHATb VMM UTOFOBYIO CTEHOTPAMMY.
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5.7.4 YoaneHue cnyxeb6Holu uHgpopmayuu u3 0oKymeHma-c6opku

UTobbl yaanutb cnyxKebHyto nHdopmaumio (Homepa GparMeHTOB 3BYKO3amMCK, Bpemda Hadana W KoHLia
dparmeHTa) 13 [OKYMEHTa-COOPKM, HaXMmuUTe KHOMKY Y@anutb cny»KebHylo uHpopmaumio Ha naHenu
c60pKN 1 ynpaBneHusa (CM. puc. 6) UAKM BOCMONb3YMTeCb OAHOUMEHHOW KOMaHaoW B MeHio TeKcToBble
KOMaHAblI.

& BHumaHwme - [Nocne yaaneHus cnyxebHom nHdopmaLmm [obaBneHne HoBbix GparMeHToB B
UTOrOBYIO CTEHOIPAMMY CTaHOBMUTCA HEBO3MOMXHbIM.

5.8 3aKkpbiTre CTeHOrpammbl

UToObl 3aKPbITb FOTOBYIO CTEHOrPAMMY, HAaXKMITE KHOMKY 3aKpPbITb CTEHOFPAMMY Ha NMaHeny cOopKu n
ynpasneHusa (CM. puc. 6) Ui BolbepuTe OAHOUMEHHYIO KOMaHy B KOHTEKCTHOM MEHHO, OTKPBITOM Ha HY>KHOM
npoekTe B NaHen HaBuratop okHa TpaHcKpanbep.

5.9 lNpepbiBaHne paboTbl HAaf NPOEKTOM

OTKpOWNTE KOHTEKCTHOE MEHI0 Ha HY)KHOM MpoekTe (naHenb HaBuratop B8 okHe TpaHcKpanbep) v
BblbepuTe KOMaHy OTNOXUTb NPOEKT. B AanbHellemM NPOeKT MOKHO OyAeT CHOBa OTKPbITb M MPOLOSKNUTD
Haa H1UM paboTy.

5.10 3akpbITue npoekTa
OTKpOWNTE KOHTEKCTHOE MEHI0 Ha Hy)KHOM npoekTe (naHenb HaBuratop B okHe TpaHCKpanbep) v
BblOepuTe KOMaHy 3aKpbITb MPOEKT. 3aBEPLIEHHDBIN MPOEKT MOXKET OblTb B AaNbHENLLIEM NEPEOTKPbIT.

& BHUMaHuMe — 3aKpbiTb MPOEKT MOXKHO TOMbKO MPK OTKPbITOV CTEHOrPaMME MEPOMPUATUS.

5.11  TlpocmoTp CTaTUCTUKN

UToObl NPOCMOTPETL CTAaTUCTUKY, XapaKTepU3YIOLLyl0 COCTOAHME MPOEKTa M 33[eMCTBOBAHHbIX B HEM
CTeHOrpPaduCToB, HaxkMUTe KHOMKY MPOoCMOTp cTaTUCTUKN. B 0HOVMEHHOM OKHe (M. puc. 20) BbibepuTe B
NeBOM BblMafalolleM CrnmcKke BCEX MOMb30OBaTeNe Wiy OAHOTO M3 HKX, a B MPaBOM — OOVH U3 TeKyLMX
NpoeKToB. B 0CHOBHOW TabnuLie 3TOro OKHa OTPasnTCA UHTepecytollaa MHGopmMaLmA.

CTaTUCTVKY MOXHO  3KCMOPTMPOBATb, LWENKHYB MPaBOM KHOMKOM  MblW  Ha flobom  mecTe
chopmmpoBaHHoM TabnmLbl. CTaTCTKa OTOOPaXkaeTCA TOMbKO 3a NocneaHune 24 vaca.

5.12 YnpasneHwue onepatopamu

5.12.1 [Mpocmomp cocmosiHuli onepamopoe cmeHoz2pagupoeaHus

[Ina NpocMoTpa COCTOAHMI ONepaTopoB CTEHOrPadUPOBaHMA HakMUTE KHOMKY TpaHCKpanbep Ha
naHenv c60pKM 1N ynpaBneHunsa (CM. puc. 6). B oTkpbiBleMcA okHe TpaHcKpanbep nepeingnte Ha naHesb
OnepaTopbl (CM. pyC. 9). YTOObI NONYUUTL MHPOPMaLMIO TONBKO 06 OnepaTopax, 33AeMCTBOBAHHbIX B CBOMX
NpoeKTax, BbicTaBbTe Gar ToNbKO Ha MONX NPOEKTaXx.
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5.12.2 [Jo6aeneHue onepamopa e pabouyio 2pynny u yoasieHue u3 zpynnboi
Ha naHenn HaBuratop okHa TpaHCKpanbep OTKPOMTE KOHTEKCTHOE MEHIO Ha HY)KHOM MpoekTe U
BblbepnTe KOMaHay YnpaBneHue onepatopamu. OTKPOETCA OKHO YNpaBneHue yyacTHMKamMu NpoeKTa

(punc. 23).
#2. ¥npaeieHHe YUACTHHKAsH NPOEKTa g|ﬁ|@

CeofoaHElE ONEpaTopLL: [neparopel NpoekTa:
= e = e
A i = af
| Oradrpiesa 0.C. | - | bareees 0.C. -

Huronaesa 0.C. -

|:| MNokasare TONEKO SKTHEHEI

[ Ok H OTrenHa ]

PucyHok 23 — OkHo «YnpaBneHue yyacTHMKaMu npoeKkTa»
B neBol 4acTv OKHa pacnonaraeTca CNMCOK CBOOOAHbIX (HEe 3aHATLIX B APYrVX MPOEKTax) OnepaTopos U
ux coctoaHne. CMCOK MOXKHO OTCOPTUPOBATb MO andaBUTy WENYKOM MblUM MO 3arofoBKY KOMOHKM C
vMeHaMK. CrIMCOK MOXHO OFPaHNUMTb TONbKO aKTUBHbBIMM OnepaTopamy, YCTaHOBMB Gnar HUXe CMCKa OKHa.
B npaBoW 4acTy OKHa HaxOOUTCA CMCOK OMepaTopOoB, 3aeNCTBOBaHHbLIX B NMpoekTe. KHonky BeBepx 1 BHU3
MEHAIOT MONOXKEHWE BblAeNIEHHOro OrnepaTopa B JIEBOM WM MPaBOM CMUCKE.

UToObl BKNIOUMTL ONepaTopa B MPOEKT, BbIAENNUTE ero B IEBOV YaCTMN U HAaXXMUTE KHOMKY . YT00bI

BbIBECTW OMnepatopa 13 MPOeKTa, BblaenTe ero B I'IpaBOI;I YaCTn N HaXXMUTE KHOTMKY .

& BHuMaHuMe - [oc/e 3aKpbiTa NPOeKTa HHEOBXOAVMO MepeBecTy BCeX ONepaTopOB 13 3aHATOrO
COCTOAHNA B CBOBOAHOE (M3 MPABOro CrMCKa B N1EBBIN).

5.12.3 Ha3Ha4yeHue hpazmenma onepamopy

Ha naHenn HaBuratop okHa TpaHcKpanbep OTKpPOMTE KOHTEKCTHOE MEHIO Ha HY)KHOM MpoekTe U
BblbepuTe MNyHKT MeHlo MeTogmKa pasgaun. B OTKpbiBWEMCA MOAMEHIO MOXKHO BblOpaTb MOMUTUKY
pacnpeaenervsa GparmeHTOB B 3aBUCKYMOCTY OT CUTYaLIMN:

- PyuYHOe Ha3HayYeHune — AIMVHUCTPATOP PELLIAET, KOMY 13 OMNepaToOpOB Kakol GparmeHT nepenats;
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- camo3axBarT — OrepaTopbl CAaMOCTOATENBbHO BbIOUPAOT CBOOOAHDIN GparMeHT ayano3anmncu;

- c6banaHcMpoBaHHaA Harpyska — PaBEHCTBO CYMMAPHOW AIUTENbHOCTM 06paboTaHHbIX GparMeHTOB;
- paBHOMepHas Harpy3Ka — GparmeHTbl pPa3faloTcs onepaTopam no ovyepean;

- MaKCcMMarnbHas Harpyska — dparMeHT HazHauyaeTca nepBoMy 0CBOOOAMBLIEMYCA OMepaTopy.
TonbKo NPY PYYHOM Ha3HAYEHNM AAMUHUCTPATOP 3aHAT pacnpeaeneHvieM GparMeHToB ayamMo3anmci.

UToObl Ha3HaUMTb KOHKPETHBIN (parMeHT KOHKPETHOMY omnepaTopy, Ha naHenn HaBuratop okHa
TpaHcKpanbep OTKPONTE KOHTEKCTHOE MEHIO Ha HYKHOM GparmeHTe 1 BblbepuTe NyHKT MeHto Ha3HauunTb....
B oTkpbiBluemcA okHe HasHaueHue ¢pparmeHTa (pyc. 24) OTMETbTE ranoukon HeobxoanMMOoro onepatopa U

HaXXMKTe KHOMKY HasHaumnTb.

HazHauyeHwe dparMeHTa

Brifepure oneparopa:
S =
— | Mareees 0.C.
] — | Hukonaesa 0.C.
[] | & | Cepreesad.C.

HasHaquTE OTreHa

PrcyHok 24 - OkHo «Ha3HaueHue dparmeHTa»

5.12.4 [lpuHyOumesnbHoe cCHAMue c onepamopa obpabameieaemozo ppazmeHma

Ha naHenn HaBuratop okHa TpaHcKpanbep OTKPOWMTe KOHTEKCTHOE MEHIO Ha HY>KHOM dparmeHTe U
BblOepuTe NYHKT MeHo U3bATb.... B OTKPbIBLIEMCA OKHE (CM. PUC. 24) YKaXITe rafioykoit HoBOro obpaboTtymka
AaHHoro ¢parmeHTta. OnepaTtop, Y KOTOPOro M3bAnM GparmMeHT, NonyduT COOoOLUEeHWe O CHATUU C Hero
dparMeHTa, ayarMo3anmnchb y Hero 3akpoeTcs, a ke HabpaHHbIV TeKCT byaeT nepefaH HOBOMY OnepaTopy.
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3ABEPLUEHWE PABOTHI C MPOTPAMMOW]

6 3ABEPLUEHWME PABOTbI C MPOrPAMMOW

[ins BbIxOA@ W3 MPOrPAaMMHONO KOMMOHEHTa «AIMUHUCTPATOP CTEHOrpadupOoBaHMs» HEOOXOOMMO
3aKpbiTb Nporpammy Microsoft Word, npu 3Tom aBTOMaTuueckn OyaeT npowvisBefeHa pasperucrpaums
AMVHUCTPATOPa CTEHOrPadrpPOBaHUA B CUCTEME.
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OCOBEHHOCTWM PABOTDI

7 OCOBEHHOCTW PABOTHDI

TekcToBblIt Npoueccop Microsoft Word npepoctasnaet 6oratyto GyHKLUMOHANBHOCTb, HEOCTOPOXKHOE
NONb30BaHVE KOTOPOW MOXET MOBPEeAMTb CO3AaBaeMyld pPaclMGpPOBKY. Hanmpumep, pydyHoe yaaneHve
AONONHUTENbHOWM NaHeNu ynpasneHus NpuBeaéT K olwmnbkam paboTbl MPOrpaMmbl.

Mepen Hauanom paboTbl PeKOMEHAYETCA NPOM3BECTU OTKIOYEHNEe aBTOMATUYECKOrO BOCCTAHOBIEHMSA
AOKyMeHTa. [Ina a1oro cnegyeT oTkpbiTb OKHO MapameTtpbl (MeHio Cepsuc — lNapamempel), BbIOPaTb B HEM
Bknagky CoxpaHeHwme 11 ybpaTb rasoyky B NyHkTe ABTOCOXpaHeHue Kaxpaple: (puc. 25).

MpmBA3Ka 3BYKa K TeKCTy peanvsoBaHa B Microsoft Word npu nomowm 3aknagok [AOKymeHTa
(Bookmarks). O6blYHO 3aKNafKM CKPbITbl, UTOObI He OTBMeKaTb BHWMaHWe onepatopa, HO AnA Gosblien
HarNAAHOCTM MPUBA3KM 3BYyKa K TEKCTY MOXHO BKIOUUTb OTOOpaXkeHwe 3aknafok. [na 3Toro yepes meHo
Cepsuc — lapamempel oTkponTe okHO lMapameTpbl 1 Ha BKnagke Bup noctasbTe ranouky 3aknapgku
(pwc. 26).

B cBA3M C MCnonb3oBaHWeM 3aKnagokK and MPONBA3KK 3BYKa K TEKCTY HE peKOMEeHAYETCA:

«  npwv coxpaHeHn COXPaHUTb KakK... BbIOMPATb UMA yxKe CyLiecTBytoLero daina;

*  BPYYHYIO PEOaKTNPOBATb 3aKNagKkn.

MenpagneHya MonesoEaTEns COBMECTHMOCTE PacnonoweHHe

Bra, alaITTeT Mpaeka Me4aTe CoxpaHeH e BesonacHocTe | [Npasonycanme

MNapaMeTpel COXpaHEHHA
[N eceraa cosaasaTe pesepEHyH KOMMKD || NPEANAraTE 3ANONHEHHE CEOFCTE ADKYMEHTS

] paspeiuHTE BLIfTpoS CoxpaHEHHE 38MPOC Ha CoXPaHEHHE WaBnona Normal,dot
Pa3PELMTE POHOBNE COXPAHEHHE [ coxpanaTe TonekD AaHHEE ANA GopM
[l eHeapate wpkdme TrueType EHEADATE MHHCEMCTHUSCKME AaHHES

D CO34056aTE NOKaANEHEIE KOMKH ¢IaﬁﬂDBJ COXPAHEHHElX HA CETEERIE M CBEMHEIS AHMCKH

[liaeTocoxpaHenme Kawakle: S| meHyT
[ eHeapaTe cHapT-Term
D COXPaHATE CMapT-TEMH Kak CE0ACTES XML B B20-CTRaHHLAX

DOPMAT MO YMONHAHHH

coxpaHaTe dafine Word kak: AokymeHT Word (*.dac) w

[ oTENKOMMTE CPEACTES, PRANMI0BAHHEIE NOCNE!

R, ][ OTHEHE ]

PVIC)/HOK 25 - OTKnNoYeHre aBTOMaTUYeCKOro BOCCTaHOBEHMA AOKYMEHTOB
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OCOBEHHOCTW PABOTHI

[lapameTpbi
McnpagneHHA Mone30EaTENE COBMECTHMOCTE PacnonosweH1e
Era, | OfLpe Mpaeka MevaTte CoxXpaHeHHE BezonacHocTe | MNpagonHcadqe
Mok asbiEaTe
[ ofinacTe sagau [ cHapr-Terw OKHAa Ha NaHen agay
BbIAENEHHE LESTOM |:| SHHMALMHD TEKCTS |:| KOABI NONEA

1: COPME, NON0CY NPOKPYTKH  33TEHEHWE NONEH:
CTPOKY COCTOAHKA BEQT. NOMOCY NpokpyTEk  |(Breraa b
BCMMBIESHILME NOACKASKH || MyCThIE PaHKM PHCYHKOE

3HEEM hOpMATHPOESHHA

[ sHakm Tadynaumm [ ckpeiTen TexcT
[ npatiens [ mArkme nepenoce
[ sHakm afzaues BCE

MNapameTpel pesHna PasMETKH H BE0- 40Ky MEHTS
PHCYHEH NONA MENAY CTPEHHLU MM [PEMHM PESHETIH]
[ npveazka ofizekToE [] thoHOBLIE WBETE H PHEYHIM (DENHH DASMETIH)
[ rpatmue Texcra BEPTHEANEHAA NHHERAKA (PEMMM PasMETIH)

MapaMeTpel 0AEMHOMD PEXMMA M PEXMME CTRVITYPBI
[] nepetoc no rpaHkue okHa  WMPHMHE NONOCE! CTHASH: Ocn v

[ weproeme:

[ O ] [ OTMEHE

PrcyHOK 26 - BkntoueHmne pexrma oTobpaxxeHuns 3aknagok
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COOBLLEHVS, BbIAABAEMBIE MPOTPAMMOW

8 COOBLUEHWA, BbIAABAEMbIE MPOrPAMMOW

MpenynpexneHne o6 olwmnbke pernctpaummn (puc. 27) BO3HMKAET, eC/IN NOMb30BaTelb HeMpPaBWUIbHO
BBEN MMA NONb30oBaTena n (M) naposb. BBOA MMEHW 1 Mapona OO/MKEH BbIMOMHATLCA C YYETOM Perncrpa
(knauwa Shift knasraTypbl KOMAbIOTEPA).

HEEBOZMOMHO BEINONHMTE BXOJ B CUCTEMY!
MpoEEpETE BESAEHHEIE NOMMH 1M Naponk

PucyHok 27 - NMpegynpexaeHve o6 olwmbKe perncrpaumm

Haxmute kHomky OK v moBTOpUTE NpoLeaypy perucTpaumm, ykasas npaBuibHOE MMA 1 Maposb.

@ [MpW NONHOM OTKa3e B OCTyNe K NporpammMe HeobxoamMmo 0bpaTUTbCA K CUCTEMHOMY

AAMUHNCTPATOPY AJIA BbIACHEHWA NMPUYNH OTKa3a.
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